Uploading Audio Content to the KBOO Website

Your audio file should be 25 MB or less in mp3, .wav, or ogg format.

 

1.  Login
2.  In the left menu under "create content", click on "Audio" to submit your content.
3.  Fill out the form and upload your audio file.
4.  Click "Submit"
5.  You will be directed back to this page to add more info (ID3 tags) that will appear on the audio page, such as Title, Year, etc. This information will be used for podcasting.
 

Note: When the audio file is uploaded, it will appear at the top of the "Latest KBOO Audio" block on the right side of the home page, on your profile and program pages, and on the KBOO Produced Audio page, which is a link under the Programming on the left menu.
Additional help can be found here: http://kboo.fm/node/35. You must be logged in to view these pages.

Program Page Info

(http://www.kboo.fm/program/abcd_wxyz)

· You can reach your program page by logging in and clicking on your program, listed at the bottom of your profile page. 

· Listeners can reach your program by clicking on the ”Program Directory” or "By genre," located under “Programming” in the left menu.

You can edit and insert images and links in the Body section of your program page.  Again, please make sure "Full HTML" is selected in the Input Format if you insert images. Otherwise no one will be able to view the images.

Note: Your playlists will appear on your program page.

Insert Images (using image icon):
 

1. Upload your picture to the server. Scroll down to the bottom of the page to "File Attachments."

2. Click "Browse" and select your picture.

3. Click "Attach".

4. Unless you want your attachment listed on your program page, uncheck the box for "List."

5. Copy the URL listed below the Description field. 

6. In the Body section, place the cursor where you want the image to appear. 

7. Click the "Insert/edit image" icon. (Located in the body section menu bar, the last icon that looks like a picture with a mountain.)

8. A window called "Image Properties" will pop up. Paste the URL in the URL field.

9. Note: "Alternate Text" is the text that appears when you mouse-over the image. This step is optional.

10. Adjust the size of your picture as appropriate.

11. Click OK.

12. Click on "Input format" located below the Body section. Make sure "Full HTML" is selected. Otherwise, you won't be able to see your pictures.

Posting Playlists

1. Login 

2. Located in the left menu under "Create content," click on "Program Playlist" 

3. On the Submit Program Playlist screen:
· 'Topic': This is optional. 

· 'Program Genre': Also optional but is helpful for site searches. 

· 'Program': Type in the name of your program. It should appear automatically after the first few letters. 

· 'Program Date': Air date 

· 'Description': Feel free to add in a blurb about the show, an image*, and links! 

· 'Input format': Click on Input format. Make sure to select "Full HTML" if you insert images. Otherwise no one will be able to see the images. 

· 'Tracks': Enter artists and titles. 

· 'File attachments': To attach any other items you wish to insert on this page.
*To insert an image via file attachments:
1. Attach the JPG via File attachments. 

2. Copy the URL that appears in the gray area. 

3. In the Body section, place the cursor where you want the image to appear. 

4. Click the "Insert/edit image" icon. (Located in the body section menu bar, the last icon that looks like a picture with a mountain.) 

5. A window called "Image Properties" will pop up. Paste the URL in the URL field. 

6. Note: "Alternate Text" is the text that appears when you mouse-over the image. This step is optional. 

7. Adjust the size of your picture as appropriate. 

8. Click OK. 

Click on "Input format" located below the Body section. Make sure "Full HTML" is selected. Otherwise, you won't be able to see your pictures.

Creating Links
 
1. Highlight the text or click on the image you want to make into a link.
2. Click the "Insert/edit link" icon. (Located in the body section menu bar; it's the 1st icon that looks like a globe with a chain-link. The 2nd link icon is used to remove the link.)
3. Enter the URL of the web page you want to link to in the URL field.
Click OK.
Linking Blogs to your Program Page

Your blogs can be found on your profile page and 

There are currently 2 ways for your blogs to appear on your program page.
In the edit screen of your program page:

1.  Enter the URL for your blog page in the field called "Homepage URL."
OR    
2.  Create a link to it within the body section. Enter your text, such as "Read my blog here!" Highlight it and click on the link icon in the menu bar and insert the URL.
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