How to Distribute Your KBOO Public Affairs Program on the World Wide Web

An Incomplete Guide 

by Julie Sabatier

Posting to AudioPort and Radio4All
Radio4All (www.radio4all.net)

This site is free to use, but you might think about dropping them a

donation since they are a non-profit, anarchist group similar to

indymedia and they can always use more funding. To use the site, you must agree that anyone can listen to or re-broadcast your audio for free (see terms of use policy). 

1) Create an mp3 file of your audio (an mp3 is a small-storage audio file). There are several programs you can use to convert audio to mp3 format, including the free editing program Audacity, iTunes (also free to download and easy to use), Adobe Audition, etc. 

2) Create an account for yourself on the right side of the Radio4All Web site (you can be anonymous if you're into that).

3) Click "add programs" and follow the upload instructions (begin by clicking "choose program" and finding the folder on the computer where you saved your mp3.) Click “upload.”

4)  Be patient. It may take a while. Even if your computer is fast, Radio4All is pretty slow. Make a sandwich. Read a book. Don't ask the computer to do a lot of other things while uploading.

5) Once your file has uploaded, you will be taken to a form to fill out about what it is, who to give credit to, how other people can use it once they download it, etc.

6) 6) If you choose to upload multiple files under a series title, Radio4All will automatically create a podcast for your series. 

AudioPort (www.audioport.org)

Audioport works pretty much the same as Radio4All. It is free to use, but is only accessible by Pacifica stations and their volunteers. This means the public at large will not be able to access your work on AudioPort, but other Pacifica stations can download it and play it to their listeners. The first time you sign in, you'll  need to use the generic KBOO account and then create your own personal account. Choose KBOO from the pull-down menu of stations and use the following password:Cg72Ts. Once you are in, you can create your own account with your own personal username and password. Uploading instructions are exactly the same as Radio4All. There will be a terms of use agreement. AudioPort will also create a feed/podcast for multiple shows uploaded under the same series title.

How To Initially Sign Up For Your AudioPort Account:

1. You will find the Create Account Page by clicking on “Login/Create Account” link on the right hand side of the home page. When you get to the Login/Create Account, in the bottom half of the webpage, you will see “Create Account: Step 1”.  Select your station (KBOO) from the menu and enter the station password.

2. The Program Archiving and Distribution Agreement: you must accept this agreement to use the AudioPort. The main points are that your programming: does not infringe on any third party’s copyright, patent, trademark, etc.; complies with Federal, state, local laws; doesn’t slander, libel, or defame; contains no pornographic materials; etc. After reading the terms, click the “I agree” button below to accept the terms, and move onto the next step.

3. Provide your Account Information: The email address you provide will serve as your AudioPort account login name. The email you supply here will also be used to send any system confirmations from the AudioPort (ie, if you forget your password, the AudioPort will send you your password to this email address). Here is where you can create your own password that is not the same as the station’s password (you will use this to login in the future). You will need to enter it twice for confirmation purposes.

4. Additional options: You can provide the “Name of Person or Group” (ie: “The Food Show” or your on-air name if it’s different from your real name). What you put here will be displayed, under the title “producer”, next to all of the programs you post. You can also enter a Web site, which could be your personal site or KBOO’s Web site. You are encouraged to link back to www.kboo.fm whenever possible.  

Note: you can edit your account information by going into your workroom after logging in. If you have any questions or need help see http://audioport.org/help or email Pete Korakis at web@pacifica.org.

Using Odeo

Odeo is a Web site where people can go to listen to thousands of different podcasts and to post their own work as well. It is free to use and it’s a great option for distributing your work. If you go to www.odeo.com, you can browse the different podcasting options and create a listening account. The instructions below will tell you how to create an “Odeo Studio” account so that you can post your own work for others to hear.

You must have your mp3 posted somewhere else on the web before you can post it on Odeo! Odeo does not allow you to upload audio directly from your computer. 

Unlike Radio4All and Audioport, where a podcast is automatically generated for you when you upload multiple mp3s under the same “series” title, Odeo lets you customize the information in your podcast, such as the description of each episode, images to go along with them and an overall description of your show.
Creating an Odeo Studio Account:

1. Go to http://studio.odeo.com/create/home
2. If you already have a podcast through Radio4All or Audioport, you can add it by clicking “Add Your Podcast” under “Publish Your Work.” (For reasons listed above, this may not be the best idea.)
3. If you want to create a podcast with Odeo, begin by clicking “sign up” in the upper right corner of the home page. 
4. Fill in the name you want to associate with the show, your email address and a password (you will use the email address and password to login once you have an account set up. You will also receive any important messages from Odeo at this email address.)
Posting individual mp3s:

1. Click “add audio from the web” from the home page or “Link Audio” on the right side. 

2. Choose a title for your audio. (If it is part of a podcast, just put in the episode title and do not include the title of your podcast.)

3. Find your mp3 on Radio4All or Audioport under “download.” It should look like a URL beginning with http. Copy the entire URL and paste it into the Odeo page under “mp3 URL.” 

4. Click “submit” and you will be taken to a page where you can fill in all sorts of information about your audio and even upload an image to go with it. 

5. Embed: At the bottom of the page, you will see a box with some code in it that says “Put this audio on your web site.” If you copy and paste this code into your myspace, blog or Web page, it will appear as a player for the mp3 you just uploaded. Anyone who clicks “play” will hear it without having to visit a separate Web site. Don’t miss the “Try these new player options” link at the very bottom, where you can choose from many different sizes and colors for your player. 

Creating a Podcast (also known as an Odeo “channel”):

1. Click “set up new podcast” and follow the instructions. Fill in the title of your show and a short description. Link to a Web site (preferably www.kboo.fm). Add “tags” or key words that will help people find your podcast in a search. All the information you fill in here will be what people see when they look at your podcast page in Odeo or iTunes. 

2. Next, you will be able to upload an image to go with your podcast. This is strongly encouraged. Podcasts without images generally get passed over by listeners. 

3. You will also see an rss feed for your podcast. This is what you can give out to people so that they can easily access your podcast through an rss reader. (RSS stands for Really Simple Syndication). 

4. You will also see the Odeo “podcast badge” which is basically a button that you can put on your Web site, blog or myspace page that will lead anyone who clicks it to your Odeo podcast. Just copy and past the code to the right of the badge where you want the button to appear. 

5. You now have a podcast! To begin posting audio, click “Link to Audio” on the right side of the page and follow the instructions above. 

6. Don’t forget to select your podcast from the pull down menu under “Place In” at the bottom of the page.

7. Odeo will automatically submit your podcast to iTunes. It may take a few days before you can see it up there. Keep checking by searching for your podcast in the iTunes store.  

